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My in-service project was accomplished during my internship at Five Forks Middle School.  I accumulated many extra hours (167 hours on-site) and a review of my Intern Log reveals that at least 24 of those hours were spent in cataloging-related tasks.

It is not an exaggeration to say that I have been preparing for the in-service project for years.  I had volunteered at that Media Center on a weekly basis for three years; and with each year I was assigned a wider variety of tasks.  These included cataloging new books into the media center, sending Destiny Record Requests to the County HQ, physically preparing the books to put on the shelf, etc.  So, during the course of my internship, when the media clerk asked if I would do any of these tasks, I was able to accomplish them with little guidance.  
The media specialist and clerk were anxious to get the new books on the shelves –which is why, I believe, I spent a good number of hours on processing the new books. (Candidates facilitate access to information in print, non-print, and electronic formats.) I understood the urgency; I wanted to get the new books on the shelves too.  There is something very satisfying about taking a shelving cart full of new books and doing all the steps necessary to get them into the hands of the students and teachers.

I have become very familiar with the Destiny Automated System that Gwinnett County uses. (Candidates incorporate technology to promote efficient and equitable access to information beyond print resources.) As noted above, I catalogued the new books into the media center’s records: if the MARC records were not already available on line in the Gwinnett County School System, I would send Destiny Record Requests to the County HQ; within a day they would publish the MARC records online.  I would get anxious enough to complete my tasks that I received permission from the media clerk to access her email account to retrieve the new records(.  Using Destiny, I also created a book list of the new books that we then emailed to all the teachers and staff, so that they would know what new books were ready for check out.
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In preparation for inventory, I was inspecting resources that have the same title, but different call numbers.  It was fun to track down which was right, which was wrong, and make the corrections according to the Dewey number the County gave it.  In some cases, where different schools in the County had differing call numbers, the media specialist and I consulted her Dewey Decimal book for guidance.  (Candidates organize the library media facility and its collections - print, nonprint, and electronic - according to standard accepted practice.)
I was able to utilize my knowledge of Gwinnett County’s standard accepted practice of cataloging when I subbed in the Berkmar High School media center for one of the two media specialists.  The media clerk was surprised and delighted when I volunteered to spend the day cataloging a shelving cart full of new books.   I also learned a few things that they did differently at the high school, such as putting security strips inside the books, and using a different book covering method.
It was my goal to learn the whole process of getting the new books on the shelves, and I accomplished that goal.  What I still have to learn…well, lots, but in terms of cataloging, I would love to work with the people at the County level for a few days to see what sources they consult when developing the MARC records for new acquisitions.
My contribution to the media center:  a great number of new books were available to the students and the staff a lot sooner than if I hadn’t been there.  If the media clerk had decided to work on the new books herself, to the exclusion of her other myriad jobs, other important tasks might not have been accomplished.

